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October 28, 2011 
 
Celebration of National Food Day, October 24, in Treetops Café 
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Cam usNews La Salle University's Weekly Information Circular 
Genera I News 
.. 'le Vant Your Blooc~1 .. 
Vampires aren't the only ones who need blood this Halloween! 
La Salle University's 
Fall Blood Drive 
November 8 & 9 
8:30 a.m. - 7:30 p.m. 
Register online at 
http://www.membersforlife.org/pennj/schedule/login.php?sponsorcode=4085 
Or 
Call Counseling and Health Services at x1355 to set up an appointment 
Or 
Sign up at Blood Drive Recruitment Tables October 31 - November 7 in the Food Court, Tree 
Tops or Blue and Gold during lunch and dinner. 
(Last Fall's Blood Drive was La Salle's most successful Blood Drive ever with 246 pints 
collected. Let's see if we can beat last year's record at this Fall's Blood Drive!) 
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To:  Campus Community 
From:  Administrative Services 
Date:  October 13, 2011 
Re:  2011 Thanksgiving Closing Procedures 
 
 
All University residences will close on Tuesday, November 22, 2011, at 6:00 p.m. and will re-open on Sunday,  
November 27, 2011, at 9:00 a.m.  All students must vacate University housing by 6:00 p.m. on Tuesday,  
November 22, 2011 unless they have an approved housing extension. 
 
Housing extensions for students living in the resident halls will be granted only for students who need temporary 
housing for University reasons or to assist with travel arrangements.  Students requesting a housing extension must 
submit their request no later than November 8.  No exceptions will be made after November 8. 
 
To request a housing extension for this or any University break period (Thanksgiving, Winter Break, Spring Break or 
End-of-the-Year Closing), students can submit requests on-line through the mylasalle portal on the Life at La Salle 
tab in the Living channel. 
 
Academic, department and program chairs/coaches/supervisors should submit a list of approved students  
participating in academic or other University related events. The list of students should contain the student's 
name, ID # and their purpose for staying beyond the deadline date for any applicable periods as outlined  
below.  Your list is for reference purpose only and does not mean a student has been submitted for an extension 
request. As many students stay for various reasons and needs, each student must submit his or her own request.  
We use the information you provide to verify specific requests. 
 
A list of on-call emergency personnel will be available for Thanksgiving Break on the “Residential Living” portal 
group for the on-call Administrative Services, Security and Community Development staff. 
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Homecoming  
Saturday, Nov. 19, 2011 
 
8:30 – 11:30 a.m. Giving Back at Homecoming 
Join Br. Bob Kinzler, F.S.C., ’77, University Ministry and Service volunteers, alumni, and the student  
members of FOCUS (Fellowship of Community and University Service) for a morning of service replanting 
trees in Kimble Park, north of La Salle’s Campus on the morning of Homecoming. 
 
11 a.m. and 1 p.m., Guided Campus Tour, Departing from the Alumni Tent 
Join in a guided tour of La Salle’s beautiful campus, including West Campus, the Shoppes at La Salle, and the 
new Holroyd Hall featuring the Hugh and Nancy Devlin Center for Science and Technology. These tours will 
be led by La Salle Ambassadors. 
 
11 a.m. and 1 p.m., Art Museum Tour , Olney Hall, Lower Level 
Tour the La Salle University Art Museum’s collection of art from the 15th century to the present, featuring 
the exhibition, “Sarah Hunter: Collected Curiosities” 
 
Noon-2:30 p.m., Alumni Party Tent for alumni, students, friends, faculty, and Christian Brothers featuring 
the Matt Gauss, ’03, Band and Kidsfest for families 
 
12:30 – 2:30 p.m Kidsfest for Families 
Bring your families for face painting and the Putting Greens, sponsored by the President’s Cup Golf Tourna-
ment. Also, create and accessorize your very own Build-an-Explorer Bear. Also, this year, there will be Zoo 
on Wheels, presented by the Philadelphia Zoo. It’s an interactive program of some of the most fascinating 
creatures. 
 
3 p.m., La Salle Men’s Basketball: Explorers vs. James Madison Dukes 
 
Additional Homecoming Week Events 
· Wednesday, Nov. 16, St. Thomas More Pre-Law Society Careers Night 
 · Thursday, Nov. 17, Information Technology Leadership Award and Presentation 
· Friday, Nov. 18, Alumni Association Awards Dinner 
· Saturday night, Nov. 19, Class Reunions for ’76, ’86, ’91, and ’96 (on campus) and  





Career EXPO, Oct. 27  
NSSLHA (National Student Speech Language Hearing Association)  Peer Educators’ Pumpkin Painting, Oct. 27 
fundraiser for  the ALS Foundation, Oct. 27 
Oct. 25 presentation by Jim Plunkett to the Core Advisory Board    Lecture on the art of Henry Ossawa Tanner in the 


















1. Go to the RESOURCES AND SERVICES tab, and look for the Documents and Forms channel  
 (left-hand column, second channel down). 
2. Type in the name or a few words describing what you are looking for (e.g., holiday schedule or tuition) 
in the "Quick Search" box. 
3. Then click on the Quick Search button. A screen with the name of the document or form will appear. 
4. Click on the name. The document or form will appear. 
5. Print or save it to your computer. 
 
 
If  you have any questions, please contact Dolores Lehr  
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General News 
Have you paid your mandatory church tax this year? Will the Supreme Court declare 
your religion a cult? Do you worship flying spaghetti monsters or the Great Pumpkin? 
Freedom of religion is guarant eed by the constitution of t he United States and by the 
constitution on Austria, yet laws, practices, and basic understanding are very different 
in the two countries. On the basis of unusual examples, this cafe explores some of the 
differences in how religion and the law relate in the United States and Austria. 
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The  following Lasallians correctly identified Dawn Wanner,  Programming Coordinator,  
University Life: 
 
     Lane Neubauer, Ph.D. 
     Andrea Okagawa 
     Dina Olesiask 
     Kate Ward-Gaus       
     Betsy Wilson 
              
              
If you have a photo of yourself from the past and would like to be featured, please send it 
along with a clue to campusnews@lasalle.edu or to Campus News, Box 187. All prints of 
photos will be scanned and returned.  
    
The next photo will appear in the November 4 issue. 
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DIPLOMAT 
IN RESIDENCE PROGRAM 
presents 
GREECE AND THE EURO CRISIS 
Activities Funding Board Meeting 
October 13, 2011 
 
MEMBERS PRESENT:  Vinnie Arcana, Kyra Spoto, Chris Kazmierczak (co-chair), Marcelina Hollender, Adam Muhlenhaupt (meeting 
chair), Liz DiPlacido, Sandra Camomile, Shannon Ewing, Kevin O’Neil 
EXCUSED:  Luis Gomez, Peter Lafferty (co-chair); MEMBER(S) NOT PRESENT:  Peter Pierre-Louis 
 
Board Business 1/Peer Ministers 
Members of the Peer Ministers are requesting $1,100 to attend workshops at Georgetown University to learn more about the 
School of the Americas, scheduled for November 12-13, 2011. 
MOTION: Sandra Camomile to allot $1,100 for this request 
SECOND:  Marcelina Hollender 
                 VOTE: In favor: 7  Opposed: 0  Abstain: 1 
Board Business 2/Young Broadcasters 
Members of the Young Broadcasters are requesting $10,000 to host Campus Movie Fest, scheduled for April, 2012. 
MOTION: Kevin O’Neil to allot $7,500 for this request 
SECOND:  Kyra Spoto 
                VOTE: In favor: 7  Opposed: 0  Abstain: 1 
Board Business 3/Resident Student Association (RSA) 
Members of RSA are requesting $1,350 to send 9 students to the Central Atlantic Affiliate of College and University Resident Halls 
(CAACURH) Conference, scheduled for November 11-13, 2011. 
 MOTION: Adam Muhlenhaupt to allot $1,350 for this request 
SECOND:  Sandra Camomile 
                VOTE: In favor: 6  Opposed: 0  Abstain: 1 
Board Business 4/American Asian Student Intercultural Association (A/ASIA) 
Members of A/ASIA are requesting $1,674.36 to send 15 students to the Filipino Intercollegiate Networking Dialogue (FIND)  
Conference, scheduled for November 4-6, 2011. 
 MOTION: Liz DiPlacido to allot $1,200 for this request 
SECOND:  Shannon Ewing 
                VOTE: In favor: 4  Opposed: 3  Abstain: 1 
Board Business 5/St. Basil Court Resident Assistants (SBC-RA) 
Members of SBC-RA are requesting $2,775 for a trip to Radio City Music Hall, scheduled for December 4, 2011. 
 MOTION: Shannon Ewing to allot $2,775 for this request 
SECOND:  Marcelina Hollender 
                 VOTE: In favor: 7  Opposed: 1  Abstain: 0 
Board Business 6/Circle K 
Members of Circle K are requesting $600 for annual club dues. 
 MOTION: Marcelina Hollender to allot $0 for this request 
SECOND:  Vinnie Arcana 
                 VOTE: In favor: 4  Opposed: 1  Abstain: 3 
Board Business 7/Beta Alpha and Accounting Association 
Members of Beta Alpha and the Accounting Association are requesting $1,610 to host presentations throughout the academic 
year. 
 MOTION: Adam Muhlenhaupt to allot $1,610 for this request 
SECOND:  Vinnie Arcana 
                VOTE: In favor: 6  Opposed: 0  Abstain: 2 
 
 
(Continued on the next page)  
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Board Business 7/Beta Alpha and Accounting Association 
Members of Beta Alpha and the Accounting Association are requesting $1,610 to host presentations throughout the academic 
year. 
 MOTION: Adam Muhlenhaupt to allot $1,610 for this request 
SECOND:  Vinnie Arcana 
                 VOTE: In favor: 6  Opposed: 0  Abstain: 2 
Board Business 8/Delta Phi Epsilon 
Members of Delta Phi Epsilon are requesting $2,800 to host Deepher Dude, scheduled for November 16, 2011. 
 MOTION: Adam Muhlenhaupt to allot $1,850 for this request 
SECOND:  Kyra Spoto 
                VOTE: In favor: 6  Opposed: 2  Abstain: 0 
Board Business 9/Anime Club 
Members of the Anime Club are requesting $2,310 to send 12 students to the Otakon conference, scheduled for July 27-29, 2012. 
 MOTION: Adam Muhlenhaupt to allot $910 for this request 
SECOND:  Kyra Spoto 
                VOTE: In favor: 8  Opposed: 0  Abstain: 0 
Board Business 10/Outdoor Adventure Club 
Members of the Outdoor Adventure Club are requesting $1,805 to host a trip to Skirmish Paintball, scheduled for  
November 12, 2012. 
 MOTION: Adam Muhlenhaupt to allot $1,805 for this request 
SECOND:  Marcelina Hollender 
                VOTE: In favor: 8  Opposed: 0  Abstain: 0 
Board Business 11/ Board Balance after allocations:  $75,695.40 
 
    Submitted by 
    Peter W. Lafferty, Co-Chair 
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Meeting Minutes 
Health Advisory Committee Meeting 
October 19, 2011 
Present: Co-Chairs: Lane Neubauer & Dina Oleksiak; Members: Matt Brislin, Kate Cook, Holly Harner, M ike Gilbert, Jeff Lyons, 
Maggie McCann Chris Mickel, Freddy Mitchell; Guests: Edie Goldbacher, Kate Ward-Gaus 
Absent: Fega Achoja, Marjorie Allen, Huntly Coll ins, Matt Gionta 
I. Fall Blood Drive- November 8 & 9 
a. Several student organizations are lined up to staff Blood Drive Recruitment tables during the week of Oct. 31- Nov. 7. 
b. Challenge for La Salle this year is to beat the number of pints collected at last Fall's Blood Drive which was 
La Salle's most successful Blood Drive ( 246 productive pints). 
II. Komen on the Go 
a. La Sal le has the opportunity to host the Kamen on the Go travell ing mobile uni t on campus (November 14). 
b. Forty student volunteers are needed to staff the exhibit as required by the Komen on the Go organization (8 students 
per hour). Several student organizations and Academic Departments are being contacted to recruit student volunteers. 
Ill. Health Tip of the Month for November wi ll focus on "Sleep Issues" since this was a health concern with 
academic repercussions identified in the National College Health Assessment (NCHA) that was administered to La Salle's 
student this past Spring semester. Student Nurses of Pennsylvania (SNAP) wi ll design the poster. 
IV. Flu Vaccinations 
c. At the t ime of this HAC meeting, approximately SSO Flu shots had been administered by the staff of t he Student Health 
Center. 
d. There are 150 more doses still available for employees and students through the Student Health Center. 
e. Human Resources financed the purchase of the fl u vaccinations for La Salle's community. 
Ill. Designated Smoking Areas - update 
a. Areas on West Campus are being identified for potential Designated Smoking Areas. 
b. Goal is to move toward West Campus becoming 'smoke free' (smoking only permitted in Designated Smoking Areas) by 
Spring Semester. 
c. Smoking Cessation support for Full t ime Students is available through Counseling and Health Services; Smoking 
Cessation support for Employees and Part time Students is available through the Psy .D. Clinic 
(La Salle University Community Psychological Services). 
IV. Healthy Weight Clinic 
a. Dr. Edie Goldbacher informed the Health Advisory Committee about the 'Healthy Weight' services avai lable through 
the Psy.D. Clinic that are available to the La Sal le University community. 
b. Free individual and group sessions are available for employees. 
V. National College Health Assessment results 
a. Kate Ward-Gaus (Director/ Alcohol and Other Drug Education Center) reviewed the NCHA results with t he members of 
the Health Advisory Committee. 
b. Two sal ient issues that emerged in the NCHA results were the high percentage of respondents who noted negative 
impact of sleep issues and stress on academic performance. The HAC will look for opportunities to explore and to 
address these issues further. 
VI. Facility issues- Responses from Facilities Management to the questions that were raised at last month's 
meeting are listed below in ita lics. 
a. Are there any mold issues in the Olney Hall job? No, we (FM) had a third party environmental testing company perform 
random mold samples, which were taken during the month of October as well as air tests too at the work site and 
around the building. Nothing was identified in the report, and we (FM) have no reason to believe mold exists. 
b. Why are t he pipes being replaced? They are being replaced due to a discovered leak and the age of the infrastructure 
of these pipes. They provide chilled water to and from our HVAC systems in the building. 
c. Are the automatic doors inspected regularly? They are inspected and we have since increased this inspection to 
quarterly. Please continue to contact X-1315 to report any malfunctioning doors. 
d. Are there plans to have the doors on 2nd and 3'd floor Union made automatic for the handicap accessibility? The Union 
building is a building that was built in earlier times when Section 504 was not included with new construction. LaSalle 
has moved forward in a capacity to work to add some Section 504 functions to the building as funding permitted during 
renovations. Several parts of the building remain in original condition. The 2nd and 3'd floor doors are examples of 
those. We will continue to add Section 504 features as we do renovations, but our current budget doesn't support 
making the entire campus Section 504 accessible. 
VII. Next Meeting- November 16 1:00 p.m. Holroyd 121. 
Respectfully submitted by 




Upcoming Home Events 




Field Hockey @ DeVincent Field 
  Fri., Oct. 28     Saint Louis        3:00 p.m. 
 
Men’s Basketball @ Gola Arena 
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THE TEAM FOR 
THE A-10 
TOURNAMENT! 
Come support the field hockey team as they 
raise money and a areness for breast cancer 
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Admissions Counselor, Adult Enrollment 
  
La Salle University seeks an Admissions Counselor in the Office of Adult Enrollment who will be responsible 
for all aspects of the administration of the undergraduate evening adult recruiting process, including  
identifying and attracting transfer students from non-traditional markets.  In this role, the incumbent  
interacts with a variety of publics including prospects, applicants, students, faculty and other campus  
administrators, as well as with local community and two year colleges and area businesses and  
organizations. When necessary, the Admissions Counselor may also assist with representing graduate  
programs. The position involves a significant amount of local travel and evening work. Some weekend work 
is also required. 
 
Candidates should have a Bachelor’s degree or anticipate attainment of one within one semester. The ideal 
candidate will possess a customer-oriented attitude, excellent oral and written communication skills, and 
strong organizational skills with acute attention to details. He or she should be proficient in using Microsoft 
Office. While this is an entry level position, some experience in college admissions is a plus, as is a familiarity 
with BANNER and Salesforce. This position requires that the incumbent have a valid driver’s license and a 
reliable means of private transportation. Applicants must be willing and able to work several evenings each 
month as well as selected weekends throughout the year. 
 
La Salle offers a competitive salary and benefits package that includes tuition remission.  
 
To be considered for this position, candidates should e-mail a WORD document that includes cover letter, 
résumé, the names and contact information for three professional references, and specific salary  





La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and  
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 




Chair of Fine Arts Department 
 
The Fine Arts Department of La Salle University seeks a chair with a faculty appointment in the Art History 
program starting Fall 2012, subject to final budget approval.  
 
The Fine Arts Department of this liberal arts university in Philadelphia offers a major in art history as well as 
courses in studio art and music history.  Chair duties include oversight of faculty and students, curriculum 
and roster development, budget and facilities management, and interaction with others in the university, 
including university art museum staff and university administration. 
 
Qualifications include a Ph.D. in Art History, with a specialization in art from1500-1800. The successful  
candidate must have a record of significant administrative and program management experience,  
exemplary undergraduate teaching (from introductory to advanced levels) and distinction in research. 
 
Send only:  a one-page description of administrative experience, a letter of application, curriculum vitae, a 
one-page description of teaching philosophy, and contact information for three current references. Send 
materials by post to the following: 
 
      Julie Valenti 
      Interim Chair 
      Fine Arts Department 
      La Salle University, Box 802 
      1900 W. Olney Ave. 
      Philadelphia PA 19141 
 






La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and  
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 






Assistant Director of the La Salle Fund 
 
The Office for University Advancement is currently seeking to fill the full-time position of Assistant Director of the  
La Salle Fund. 
Responsibilities: 
· Implements, manages, and monitors the Student Phonathon program and ensures the program meets its 
annual fund goals. 
· Oversees hiring, training, and managing of over 40 Student Phonathon callers. 
· Coordinates direct mail and solicitation efforts for the Senior Gift Program 
· Co-coordinates a presentation to Freshman Year Odyssey (FYO) classes on the importance of alumni  
 relations and giving back 
· Organizes the “Students for La Salle” Program educating undergraduates on the importance of  
 philanthropy and giving back to the University 
· Co-Advises the Ambassador Program 
· Works in collaboration with the La Salle Fund staff to develop solicitation strategies to support the Annual 
Fund. 
· Assists with the La Salle Fund duties which include soliciting alumni and parents, direct mail campaigns, 
flash email campaigns, social media marketing efforts, matching gifts and parents’ programs, and the  
 faculty and staff campaign. 
· Attends and helps to staff Advancement and Alumni Relations events on nights and weekends throughout 
the year 
The Student Phonathon takes place on Sundays from 2-5 p.m. and 6-9 p.m. There are also shifts Monday-Thursday 
from 6-9 p.m. from September through May so the hours for the position are generally 1-9 p.m. when classes are in 
schedule.  When classes are not in schedule, normal office hours are required from  
Monday through Friday. 
This entry level position requires a high level of attention to detail and a Bachelor’s Degree.  Knowledge of Microsoft 
Word, Excel and Access is required.  Experience with the Banner software system is a plus. This position carries a  
full-benefits package, including tuition remission.   
Send cover letter, résumé, and three (3) references by November 11 to the following: 
 
      Helene Holmes 
      Interim Director of the La Salle Fund 
      1900 W. Olney Ave., Box 809 
      Philadelphia, PA  19141 





La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and  
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 





Dean, School of Nursing and Health Sciences 
 
La Salle University invites applications and recommendations for the position of the Dean of the School of Nursing and Health  
Sciences. As the chief executive officer for the School of Nursing and Health Sciences (SONHS), the Dean must be committed to the 
Catholic mission of the University and provide strategic vision and operational leadership in all aspects of the School’s  academic 
and scholarly programs.  Reporting to the Provost, the Dean will help to implement La Salle University’s Strategic Plan The Will to 
Excel and will have an opportunity to develop a shared vision for the School and the strategies to support its implementation. 
La Salle University’s highly respected School of Nursing and Health Sciences is located in the culturally rich and diverse  
metropolitan area of Philadelphia.  This urban location facilitates strong relationships between the School and the community and 
numerous educational, social welfare, and health care organizations.  The School is comprised of several distinguished undergrad-
uate and graduate programs in the disciplines of Nursing, Nutrition, Speech-Language-Hearing Science, Health Studies, and Public 
Health. The School offers several certificate programs and operates the oldest nurse-led wellness center in the United States.  The 
School of Nursing and Health Sciences occupies a recently renovated and well-appointed space on La Salle’s main campus.  
The Dean will provide strong academic leadership, vision, and financial management; encourage the pursuit of excellence in 
teaching, research, and service; invest in resource and program development; and enrich the reputation of the School of Nursing 
and Health Sciences nationally and internationally. The Dean will lead in the recruitment and retention of diverse faculty, staff and 
students. The Dean will cultivate community relations and promote interdisciplinary collaborations within the School and  
University. The Dean will oversee tenure and promotion for faculty and accreditation for programs within the School. 
The successful candidate will be nationally recognized with demonstrated leadership in teaching, research, and public service.  He 
or she will embrace innovative technologies in support of the School‘s educational, clinical, and research enterprises. This  
individual will hold an earned doctorate; have substantial administrative experience in program development and accreditation in 
health sciences; have a demonstrated record of securing external funding for research and scholarship; and possess the  
credentials that merit appointment at the rank of full professor. 
La Salle University was founded in 1863, a legacy of St. John Baptist de La Salle and the Christian Brothers teaching order he  
founded 300 years ago.  The University is an educational community shaped by traditional Catholic and Lasallian values:  a deep 
respect for each individual, a belief that intellectual and spiritual development go hand in hand, a passion for creative teaching 
and learning, and a conviction that education should be useful – for personal growth, professional advancement, and service to 
others.   
La Salle serves approximately 3,400 full-time undergraduates, 2,100 graduate students, and 1,100 part-time students.  The  
University attracts students from 32 states and 42 countries and offers more than 40 undergraduate majors and 21 graduate  
programs including three doctoral programs.   
Review and acceptance of applications will begin and will continue at the discretion of the University until an appointment is 
made.  It is expected that the new Dean will begin work August 1, 2012.  Application materials should include:  1) a letter of  
interest that addresses the candidate’s experiences and qualifications as they relate to the above listed requirements for this  
position and 2) a curriculum vitae.  Please submit application materials to the following: 
      Mr. Richard D. Sbarbaro, Chairman 
      Lauer, Sbarbaro Associates 
      EMA Partners International 
      Attention:  La Salle University 
      2 Westbrook Corporate Center, Suite 100 
      Westchester, Illinois 60154 
      Telephone:  708.531.0100 
      Fax:  708.947.9075 
      E-mail:  rdslsa@aol.com 
AA/EOE 
La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and welcomes applicants 
from all backgrounds who can contribute to our unique educational mission. For a complete mission statement, please visit our 
website at www.lasalle.edu. 
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Chair of Religion Department 
 
La Salle University invites applications for the position of Chairperson of the Religion Department at the  
Associate/Full Professor level pending final budget approval.  Candidates with distinguished teaching and 
scholarship records and administrative experience/potential are sought to lead a department serving 2,500 
undergraduate and graduate students annually.  
The successful candidate must be qualified to teach various courses in a reduced schedule that includes areas 
related to Catholic Studies such as systematic theology, scripture, practical theology, or contemporary  
religious issues.  The Chair manages the department’s administrative activities and exercises leadership by 
working with faculty to develop the academic objectives of the department and to promote teaching  
excellence, research and publication, and service to the University and the greater community.  
Candidates should submit an application letter that discusses qualifications for departmental leadership in a 
Lasallian and Catholic university, curriculum vitae, evidence of teaching excellence and scholarly  
achievement, and contact information for three references to the following:  
 
      Jacqueline Pastis, Ph.D. 
      Religion Department 
      La Salle University 
      1900 W. Olney Ave., Box 134 
      Philadelphia, PA 19141-1199 
      pastis@lasalle.edu 
 





La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and  
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 




Administrative Assistant II 
College of Professional and Continuing Studies 
 
The College of Professional and Continuing Studies is seeking a skilled Administrative Assistant II to provide 
administrative and student service support for two new units within the College – the International Institute 
and the Office of Professional and Corporate Education.  The position will report half-time to the Director of 
the International Institute, and half-time to the Director of Professional and Corporate Education.   
 
This position requires the ability to interact with multiple constituencies, work on numerous tasks with  
varying deadlines, prioritize assignments, and organize workflow.  The successful candidate should have 
strong organizational and interpersonal skills, experience with and sensitivity to the needs of international 
and adult students, and experience with MS Office and other software tools.  Experience in working with 
professional organizations and corporate executives, and knowledge of project management software, is 
desirable. 
 
Interested applicants should submit a letter of interest, resume and the names of two employment  
references to the following: 
 
     Dean’s Office 
     College of Professional and Continuing Studies 
     La Salle University, 
     1900 W. Olney Ave., Box 815 
     Philadelphia, PA  19141 
     E-mail:  cpcs@lasalle.edu 
     Fax:  215-.951.1960 
 
 







La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and  
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 





Procedures for Submitting Items for Inclusion in the Campus News 
 
All information  for the General, Academic, Minutes, or Athletic  sections— with or without graphics and 
photos—must be submitted electronically either:  
 via e-mail to the campusnews@lasalle.edu. (The article title must be included in the subject 
line of the e-mail), or 
 via CD sent to  Campus News, Box 187. 
 
Submissions can be sent with graphics and photos laid out with the text or sent with the text and graphics 
separately.  Please submit flyers and circulars as attachments in Microsoft Word or Publisher files. Please 
submit photos as JPEG files.  
 
NOTE: If you need to submit flyers as PDF files, please follow the guidelines  used  for publication in  
University Communications. (You can request an abbreviated list of these guidelines by writing to  
campusnews@lasalle.edu.) 
 
Letterhead or logos with submissions must conform to the approved standards explained and illustrated in 
the Brand Book  published and distributed by University Communications. 
 
All photos and graphics (clip art, logos other than La Salle’s) must  have their owners’ permission to be  
reproduced. If you  submit them with your information, you are responsible for gaining this permission.  
 
 All employment  listings must be submitted first to Human Resources for approval (for more information, 
contact Human Resources at 215.951.1013).  
Deadlines for Submission 
 
 General News, Meeting Minutes, Events, and Other News: Wednesday at 4 p.m. 
 
 New Positions of Employment at La Salle University: Monday at 2 p.m.  
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